(Date)
(Congregation Name)
(Street Address)

(City, State ZIP)
To Whom it May Concern:

I have received your request for a letter of transfer on behalf of (Insert Congregational Member Name). We, the congregation of (Insert Congregation Name), hereby entrust the ministry of Word and Sacrament and pastoral care of (Insert Congregational Member Name) to (Insert New Congregation Name).
We continue to pray for your ministry, and the ministry of the whole Church of Christ, as (Insert Congregational Member Name) enters this new chapter of (his/her) faith.

In Christ,

The Rev. …
